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The public is encouraged to provide comment during the Public Comment portions of the meeting.  
The public is asked to identify themselves by providing their name and address when offering public 
comment.  
 
Written comment may be submitted to dlyon@cityofclare.org, or placed in the drop box at Clare City 
Hall, or sent in by postal mail to the City Clerk, Diane Lyon at Clare City Hall, 202 W. Fifth St., Clare 
MI 48617, prior to 4 p.m. on the date of the meeting and will be read during the public comment 
portion of the meeting.   
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The regular meeting of the Clare City Planning Commission was called to order at 6:34 
p.m. by Planning Commission Vice Chair Nick Wyman, at Clare City Hall, Clare, Michigan. 
The Chair led the meeting with the Pledge of Allegiance. Present were: Commissioners 
Glenda Carmoney, Angie Cozat, Josh Clark, Stacy Pechacek and Nick Wyman.  Absent: 
Elaine Demasi, Jason Lowe, John Myers & Brett Moser.   Also, present were Jeremy 
Howard, City Manager; and Diane Lyon, City Clerk.   
 
APPROVAL OF CONSENT AGENDA: 
Moved by Commissioner Clark second by Commissioner Pechacek to approve the 
Consent Agenda items listed with an asterisk (*) (Agenda, Minutes and Professional 
Development) that are considered to be routine by the Planning Commission.   Roll call 
vote: Yeas: Commissioners Glenda Carmoney, Angie Cozat, Josh Clark, Stacy Pechacek 
and Nick Wyman.  Absent: Elaine Demasi, Jason Lowe, John Myers & Brett Moser.  Nays: 
None.  Motion Carried. 
 
PUBLIC COMMENT:  None. 
 
APPROVAL OF AGENDA: *approved by consent agenda. 
 
APPROVAL OF MINUTES: *approved as amended by consent agenda. 
 
OLD BUSINESS:  None. 
 
NEW BUSINESS:  
A. SPECIAL USE PERMIT & SITE PLAN REVIEW-VERIZON WIRELESS/TELESITE 

WIRELESS 
The City of Clare has received a site plan application  and special use permit request 
from Verizon Wireless / TeleSite Wireless to allow construction of a 130-foot cell tower 
with a 5’ lightening rod at 202 West Fifth Street (City Hall Parking Lot) in Clare.   
 
The applicant has spent years looking for a suitable site in Clare to service the city 
and the surrounding area.  Clare is in dire need of additional cell coverage to allow for 
adequate support and sustainability.  Often the signal is weak or nonexistent, 
especially during peak hours, on weekends, and during big events in Clare.  This tower 
will help alleviate some of those issues with signal strength and connectivity. 
 
The City’s Ordinance Code regulates the placement of cell towers in the city, and the 
applicant did request some minor variances from the ZBA for three zoning issues 
(setback requirements, separation distances, and landscaping) due to the unique 
nature of this project and the placement of the tower to be located on public city owned 
property.  The ZBA met on October 25, 2021 to hear the variance requests and held 
a public hearing.  No public comment was presented prior to or during the hearing and 
the ZBA unanimously approved the requested variances. 
 
Prior to formally considering the site plan application and special use permit, the 
Planning Commission is required to hold a public hearing to receive comment 
regarding the application and permit.  The City has notified all property owners within 
300’ of the building and published notice of the public hearing.  The Planning 
Commission is asked to hold the requisite public hearing related to the site plan 
application and special use permit and subsequently consider approval. 
 
Telesite Representative David Anton and Verizon Attorney Robert Labelle were 
present and provided information on how a determination is made regarding 
placement of towers while explaining the need for expanded coverage in the Clare 
area; information regarding fencing around the site (8’ tall, opaque fencing); and 
provided an engineering report from David Hill of Sabre Industries on the structural 
integrity and built-in safety factors of the proposed monopole. 
 
Motion by Commissioner Carmoney second by Cozat to open the public hearing. Roll 
call vote: Yeas: Commissioners Glenda Carmoney, Angie Cozat, Josh Clark, Stacy 
Pechacek and Nick Wyman.  Absent: Elaine Demasi, Jason Lowe, John Myers & Brett 
Moser.  Nays: None.  Motion Carried. 
 
Public Comment: None. 
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Motion by Commissioner Clark second by Carmoney to close the public hearing. Roll 
call vote: Yeas: Commissioners Glenda Carmoney, Angie Cozat, Josh Clark, Stacy 
Pechacek and Nick Wyman.  Absent: Elaine Demasi, Jason Lowe, John Myers & Brett 
Moser.  Nays: None.  Motion Carried. 
 

Motion by Commissioner Pechacek second by Commissioner Cozat to approve the 
Special Use Permit and Site Plan by adoption of  Resolution 2021-025PC.  Roll call 
vote: Yeas: Commissioners Glenda Carmoney, Angie Cozat, Josh Clark, Stacy 
Pechacek and Nick Wyman.  Absent: Elaine Demasi, Jason Lowe, John Myers & Brett 
Moser.  Nays: None.  Motion Carried. 
 

B. SPECIAL USE PERMIT & SITE PLAN APPLICATION-690 INDUSTRIAL 
PARKWAY – FIRST CLASS, INC. 
The City of Clare received a site plan application and special use permit application 
outlining a proposal to complete the construction of a 4,608 square foot industrial 
building located in the City’s South Industrial Park at 690 Industrial Parkway.  The 
building will house a Medical Marihuana Provisioning Center and Medical Marihuana 
Processing Center with a proposal to add a 15,000 square foot phase II expansion to 
house two Medical Marihuana Class C cultivation centers.   
 
City staff conducted a review of all the aforementioned plans and special use permit 
with FCI representative Rob Piziali, on November 18th.  The proposed plans and 
development meet or exceed the City’s current zoning (to include lighting, parking, 
and landscape) and building requirements.  The city staff offers its full endorsement 
of the project and unanimously recommends the Planning Commission approve the 
site plan as proposed.   
 
The Clare Industrial Development Corporation (IDC) reviewed the proposed plans in 
2017 when it was first presented by FCI and endorsed and recommended approval of 
the proposed construction project.       
 
The City of Clare Planning Commission is the approval authority of the proposed 
project.  To facilitate consideration of the site plan and special use permit by the 
Planning Commission, notice of the proposal has been published and all residents 
and businesses within a 300’ radius have been notified of the proposed site plan and 
special use request.   
 
The Planning Commission is required to hold a public hearing related to the proposed 
site plan and special use permit.  To date the City has received one letter of objection 
from Mr. Tom Kunse, the proprietor of Northern Dry Bulk, a neighboring business of 
the proposed development, recommending disapproval of the proposal; and one 
verbal objection from Jerry and Nancy Tomaski who own property east of US 127.     
 
Subsequent to the hearing, the Planning Commission will be asked to formally 
consider the site plan application and special use permit and render a decision in 
respect to approval or disapproval. 
 
It should be noted that this request is for a license that would be operating under an 
adopted zoning ordinance of the city and this use meets all of the requirements of the 
City of Clare in respect to land use and zoning on that property.  If the Planning 
Commission votes not to approve the request, it will be necessary for the Planning 
Commission to clearly provide the reason that the request violates the current land 
use and/or zoning ordinance code which causes it to not meet all the requirements of 
the City of Clare in respect to land use and zoning. 
 
Motion by Commissioner Clark second by Carmoney to open the public hearing. Roll 
call vote: Yeas: Commissioners Glenda Carmoney, Angie Cozat, Josh Clark, Stacy 
Pechacek and Nick Wyman.  Absent: Elaine Demasi, Jason Lowe, John Myers & Brett 
Moser.  Nays: None.  Motion Carried. 
 
Public Comment:   email from Mr. Tom Kunse to City Clerk, Diane Lyon:           
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I am unable to attend the Planning Commission meeting on December 8th.  Please 
add these comments to the meeting minutes.  
 

1) In the application for the provisioning center and additional grow facilities, FCI 
has agreed to abide by the City of Clare ordinance which reads: 

prohibit any … “emission of any gas, vapors, odors, smoke, dust, heat or glare that 
is noticeable at or beyond the property line of the dwelling at which the cultivation 
occurs. Sufficient measures and means of preventing the escape of such 
substances from a dwelling must be provided at all times. In the event that any 
gas, vapors, odors, smoke, dust, heat or glare or other substances exit a dwelling, 
the owner of the subject premises shall be liable for such conditions and shall be 
responsible for immediate, full clean-up and correction of such condition. 
 
A marijuana business shall be ventilated so that the odor of marijuana cannot be 
detected by a person with a normal sense of smell at the exterior of the marijuana 
business or at any adjoining use or property.  Violations of the Marijuana facilities 
licenses can be a factor at license renewal time.” 
 
            I am fine with the marijuana grow facilities as long as they are not a 
detriment to the City.  If they are allowed to emit noxious odors, it is clearly a 
violation of the agreed upon City ordinance and a negative for the City of Clare.  I 
encourage the Planning Commission to have the fortitude to honor and enforce 
the existing ordinance. 
 
2) As for the distribution facility: I remain opposed to a retail outlet in the Industrial 

Park.  The park was not designed for retail traffic (no sidewalks, etc) and it will 
not be a good fit for this location.  

 
I welcome any questions, comments or concerns the Commissioners may have. 
 
Thank you,  
 
Tom Kunse 
Northern Dry Bulk 
 

The City Clerk received verbal objection from Jerry and Nancy Tomaski on November 
16, 2021, citing that these marijuana businesses are bringing the (drug) cartels into 
the area. 
 
Chris Allos, representing FCI, was present to answer questions and concerns of the 
Planning Commission which stemmed around odor control measures.  Mr. Allos 
assured the Commission that there will be no odors escaping the facilities and further 
offered that there will not likely be any foot traffic due to the location and that vehicular 
traffic would not be an issue due to the amount of time spent with patients and 
caregivers in the retail area. 
 
Motion by Commissioner Cozat second by Clark to close the public hearing. Roll call 
vote: Yeas: Commissioners Glenda Carmoney, Angie Cozat, Josh Clark, Stacy 
Pechacek and Nick Wyman.  Absent: Elaine Demasi, Jason Lowe, John Myers & Brett 
Moser.  Nays: None.  Motion Carried. 
 
Motion by Commissioner Clark second by Commissioner Cozat to approve the Special 
Use Permit and Site Plan by adoption of  Resolution 2021-026PC.  Roll call vote: 
Yeas: Commissioners Glenda Carmoney, Angie Cozat, Josh Clark, Stacy Pechacek 
and Nick Wyman.  Absent: Elaine Demasi, Jason Lowe, John Myers & Brett Moser. 
Nays: None.  Motion Carried. 
 

EXTENDED PUBLIC COMMENT:  None. 
 
COMMISSION DISCUSSION TOPICS:   
Master Plan Update:  At last month’s meeting, the Planning Commission was tasked 
with submitting “homework” worksheets assigned by McKenna, to be submitted at 
tonight’s scheduled meeting.  The Clerk will submit the worksheets received thus far to 
McKenna and submit those of the absent members as they are received.   
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A list of community members to invite to the Master Plan Forum was provided to the 
members present.  Planning Commissioners were asked to review the list and provide 
recommendations for additions, corrections and deletions so that the information can be 
submitted to McKenna in order to schedule the Forum.  Commissioners provided a few 
updates to the list and recommended the city contact Clare Public Schools Honor Society 
to invite youth members to the Forum as no youth members were on the current list. 
 
Memorial Fund for Civic Leaders:  Nick Wyman has run into several obstacles while 
researching avenues to raise funds, and employ a fiduciary agent to manage those funds, 
for the purpose of  memorializing individuals who have made a large and positive impact 
on the community as identified by the Planning Commission. Specifically, Darren Acton 
and Ben Walter were identified (at this time) as two community leaders for whom the 
Planning Commission would like to commemorate their service to the community through 
fundraising for the purchase of memorial benches. 
 
Friends of Clare County Parks and Rec were not comfortable taking on the fiduciary 
responsibility because the city’s Planning Commission desires to have exclusive control 
and oversite of fund expenditures so that the money is expended on memorials for the 
leaders chosen by the city’s Planning Commission rather than focusing on leaders within 
the entire county.   
 
Nick sits on the Clare County Community Foundation Board (CCCF).  He offered that in 
order to set up a fund with the CCCF, you must have a minimum of $5,000 to start up a 
fund and you can only expend a maximum of 5% of the fund equity in a given year;  
therefore, unless at least $30,000 is raised, the amount available to spend would be very 
limited and the Planning Commission would essentially lose the ability/access to spend 
the funds as desired. 
 
None of the Planning Commissioners present desired to take on the task of establishing 
a Go Fund Me account in part because they take a percentage of the funds donated. 
 
The City would not be able to set up a perpetual fund specifically for the Planning 
Commission to take in donations (for accounting reasons), and the Planning Commission 
does not have the authority to determine how funds are expended, as the City 
Commission is the decision-making, legislative body for the City of Clare.   If a fund was 
established through the Clare Parks & Rec, the Parks & Recreation Advisory Board would 
be in charge of making recommendations to the City Commission for expenditure of the 
funds rather than the Planning Commission.  It may be possible to establish a fund 
through Clare Parks & Rec for the purchase of two memorial benches and inform donors 
that funds raised in excess of a specific, identified goal would go toward another (named) 
worthy project.  However, there may be some people in the community would protest if 
other community members (who they believe deserve to be recognized) were not 
provided a memorial. 
 
Commissioners decided to set this topic aside for the evening. 
 
PROFESSINAL & EDUCATIONAL TRAINING OPPORTUNITIES: *Approved by 
Consent Agenda. 
 
ADJOURNMENT  
Moved by Commissioner Clark second by Commissioner Wyman to adjourn at 8:17 p.m.  
Roll call vote: Yeas: Commissioners Glenda Carmoney, Angie Cozat, Josh Clark, Stacy 
Pechacek and Nick Wyman.  Absent: Elaine Demasi, Jason Lowe, John Myers & Brett 
Moser. Nays: None.  Motion Carried. 
 
 
_________________________________     
Diane Lyon, City Clerk 
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AGENDA REPORT 
 

To: Planning Commission  

From: Jeremy Howard, City Manager 

Date: January 6, 2022 

RE: Annual Review of By-Laws 
 

For the Agenda of January 12, 2022 

________________________________________________________________________ 
 

Background:   The By-Laws of the City of Clare Planning Commission (copy att’d) 

govern the procedures and processes followed by the Planning Commission in respect to 

the rules it adopts and enforces, the conduct of its members, the conduct of its meetings, 

and the decisions made by the Planning Commission – in essence, everything the Planning 

Commission formally does or does not do.  Consequently, it is deemed appropriate to 

review and update those rules annually at the Planning Commission’s first meeting prior 

to conducting any other business to ensure the by-laws are up-to-date and are in fact 

fulfilling the needs and desires of the Planning Commission.   
 

Issues & Questions Specified:  Should the Planning Commission conduct an annual 

review of its By-Laws? 
  

Alternatives: 

1. Conduct an annual review of the by-laws. 

2. Do not conduct an annual review of the by-laws. 

3. Set aside the matter for further consideration and/or deliberation. 
 

Financial Impact:  N/A.       
 

Recommendations:  I recommend that the Planning Commission conduct a review of its 

by-laws and adopt the current by-laws by adoption of Resolution 2022-001PC.  
  

Attachments 

1. By-Laws 

2. Proposed Resolution 2022-001PC. 
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City of Clare, Michigan 
Planning Commission By-Laws & Rules of Procedure 

 
 

 
AUTHORITY 
 

These By-laws & Rules of Procedure are adopted by the Planning Commission of 
the City of Clare, County of Clare, Michigan (hereinafter referred to as the Planning 

Commission) pursuant to Public Act 110 of 2006, as amended, the Michigan 
Zoning Enabling Act; Public Act 33 of 2008, as amended, being the Michigan 
Planning Enabling Act; the City of Clare Zoning Ordinance; and Public Act 267 of 

1976, as amended, the Open Meetings Act. 
 
MEMBERSHIP 

 
The Planning Commission shall consist of nine voting members appointed by the 

Clare City Commission and other ad hoc, non-voting members who may be 
appointed by the Clare City Commission from time to time and for special 
purposes deemed appropriate by the City Commission.  Each of the nine voting 

members shall be representative of the general population of the City of Clare, its 
business community, and other special interest groups as determined appropriate 

by the Clare City Commission.  Appointments of voting Planning Commission 
members shall be for three-year terms without limit to the number of terms served.  
All appointments shall be at the will of the Clare City Commission and may be 

terminated with or without cause and with or without advance notice and shall be 
without monetary compensation.  Appointed Planning Commissioners may resign 
their appointments by informing the Mayor of the City of Clare in written form of 

their intentions to do so. 
 

OFFICERS & THEIR DUTIES 
 
The officers of the Planning Commission shall consist of a Chairperson, a Vice-

Chairperson, and a Secretary.  The role of Secretary shall be performed by the City 
Clerk or the City Clerk’s designated representative.  The Secretary shall be solely 

an administrative role and shall not be an appointed or voting member of the 
Planning Commission, nor shall the secretary participate in the conduct of 
Planning Commission business except as outlined in the duties described herein.  

The Chairperson and Vice-Chairperson shall be elected by a simple majority vote 
of the voting Planning Commission members at the first scheduled meeting of each 
calendar year.  Elected officers shall serve one-year terms and shall be eligible for 

reelection without limit. Vacancies in office shall be filled at the next regular 
meeting of the Planning Commission; officers elected to vacant positions shall 

serve in the respective elected positions until the next annual election. 
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Chairperson.  The Chairperson shall preside at all meetings and hearings of 
the Planning Commission in accordance with the rules approved herein.  The 

Chairperson shall execute all documents of the Planning Commission. The 
Chairperson shall also serve as the City Planning Commission’s designated 

representative and voting member of the City of Clare Zoning Board of Appeals. 
 
 Vice-Chairperson.  The Vice-Chairperson shall preside at all meetings and 

hearings of the Planning Commission in the absence of the Chairperson in 
accordance with the rules approved herein.   
 

 Secretary.  The Secretary shall be responsible for execution of documents in 
the name of the Planning Commission; the preparation of minutes of all meetings; 

keeping of pertinent public records; delivering communications, reports, and 
related items of business of the Planning Commission; issuing notices of public 
notices of public hearings; in concert with the Chairman and the Clare City 

Manager, prepare meeting agendas; and perform other administrative duties of 
the Planning Commission necessary to ensure the efficient conduct of business by 

the Planning Commission.  
 
MEETINGS 

 
 Meeting Notice.  Notice of all meetings shall be posted at Clare City Hall by 
the Secretary by December 31st of each year for the year commencing January 1st 

to December 31st.  The notice shall include the date, time, and place of scheduled 
meetings.  Any changes in the date or time of the regular meetings shall be posted 

and noticed in the same manner as originally scheduled meetings.  When a regular 
meeting date falls on or near a legal holiday, the Planning Commission shall select 
suitable alternate dates in the same month.  All meeting notices and changes shall 

be accomplished in accordance with the Open Meetings Act. 
 
 Special Meetings.  Special meetings may be called by the Chairman, the 

Clare City Manager, or any four voting members of the Planning Commission.  
Planning Commission members shall be notified of special meetings by the 

Secretary in writing, telephonically, or via email at least 24 hours in advance of 
the special meeting.  The Secretary shall make public notice of special meetings 
in accordance with the Open Meetings Act. 

 
 Quorum.  In order for the Planning Commission to conduct business or take 

any official actions, a quorum of at least five of the nine appointed voting members 
of the Commission shall be present.  When a quorum is not present, no official 
action, except for the closing of the meeting, shall take place.  The members of the 

Planning Commission may discuss matters of interest when a quorum is not 
present, but they shall take no action until the next regular or special meeting.  
All public hearings without a quorum shall be scheduled for the next regular or 

special meeting and no additional public notice is required provided the date, time, 
and place is announced at the non-quorum meeting. 
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 Meeting Attendance.  If a Planning Commissioner shall miss three  
consecutive  meetings or 30% or more of regular scheduled meetings in any 

calendar year, his/her office shall be considered vacant unless the Planning 
Commission shall formally excuse such absence in advance and a record of said 

excusal is annotated in the official proceedings of the Planning Commission. 
 
 Conduct of Meetings.  All meetings shall be chaired and controlled by the 

Chairperson or Vice-Chairperson.  In absence of the Chairperson and the Vice-
Chairperson, the Secretary shall call the meeting to order and, subsequent to the 
Pledge of Allegiance and Roll Call, shall call for a motion for designate a voting 

Planning Commissioner to chair the meeting.  Upon majority vote of the Seated 
Planning Commissioners, the Designated Planning Commissioner shall then chair 

and control the meeting.  Except where exempted by a specific procedure outlined 
within these By-laws, the conduct of all meetings and rules of procedure shall be 
in accordance with Robert’s Rules of Order, Newly Revised Edition.   

 
Public Hearings.  Hearings shall be scheduled and due notice given in 

accordance with the provisions of the Acts and Ordinances cited within these By-
Laws.  Public hearings shall be run in an orderly and timely fashion.  Prior to the 
conduct of any scheduled public hearing, the Chairperson shall read the public 

hearing announcement as published in the newspaper and then call for a motion 
and a support of a motion for opening of the public hearing; any voting member 

of the Planning Commission may make said motions.  All persons desiring to speak 
or be heard at the Public Hearing shall first be recognized by the Chairperson and 
then announce their name and address for the record and shall be provided the 

opportunity to present written comments for the record.  Persons speaking without 
being recognized shall be considered out of order.  Speakers shall address all 
comments and questions to the members of the Planning Commission and not 

engage in discussion with other members of the public present at the meeting.  
Unless waived by the Planning Commission, each speaker shall be provided not 

more than five minutes to speak and shall be provided one opportunity of not more 
than two minutes to rebut comments made by a subsequent speaker.  A group of 
people may designate one person to act as their spokesman and designate the 

speaker accordingly; the designated group speaker is similarly limited to five 
minutes of comment and one rebuttal opportunity of two minutes.  Everyone 
present at the public hearing shall be allowed a first opportunity to speak before 

rebuttal comments shall be accepted.  Normal civil discourse and decorum is 
expected by all present at the public hearing.  Applause, shouting, outbursts, 

demonstrations, name-calling, and other provocative speech or behavior may 
result in removal from the hearing or an adjournment.  When all public comments 
have been stated, the Chairman shall close the hearing by call for a motion and a 

supporting motion to do so. 
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MOTIONS.     
 

No item of business listed on an agenda or amended agenda of the Planning 
Commission shall be formally decided or acted upon except by appropriate motion, 

support of motion(s), discussion (if applicable), and vote as outlined in the 
procedures for motions and votes in Roberts Rules of Order, Newly Revised Edition. 
 

VOTING.    
 

All business of the Planning Commission shall be decided by majority vote of the 
quorum present at scheduled or public meetings of the Commission.    
 

CONFLICT OF INTEREST.    
 
Should any member of the Planning Commission have any indication that there 

may be a conflict of interest for the member, the following shall apply: 
  

∙ If possible, prior to the meeting, the member should contact the City 
Clerk, the Chairman, or the Vice Chairman of the Planning 
Commission and so indicate such so that the agenda may be properly 

created. 
  

∙ If that is not practical, then when a matter is called at a public 
meeting or a public hearing, before the matter is heard, the member 
shall bring the potential conflict of interest to the attention of the 

Chairman. 
 
The object of this provision is to sustain the highest standards of conduct for the 

Planning Commission. 
 

ANNUAL REVIEW OF BY-LAWS.   
 
It has been determined by the Clare City Planning Commission that an annual 

review of its By-Laws shall be conducted as its first order of business at its first-
scheduled public meeting of each new year and any changes shall be made thereto 
at said meeting.   
 

 



 

RESOLUTION  2022-001PC  

 

A RESOLUTION OF THE CLARE CITY PLANNING DIRECTING APPROVING THE 

ANNUAL REVIEW OF ITS BY-LAWS. 

 

WHEREAS, the Planning Commission has adopted by-laws that promulgate and govern all 

aspects of the formal processes and procedures by which the Planning Commission conducts its business; 

and   

 

 WHEREAS, the Planning Commission considers the annual review of said by-laws crucial to 

ensure said document correctly prescribes the intentions and desires of the Planning Commission and that 

said by-laws always remain current, valid, and meaningful; and 

 

 WHEREAS, the Planning Commission has conducted its annual review of said by-laws and 

approves of its current by-laws; 
 

 NOW THEREFORE BE IT RESOLVED THAT the City Planning Commission of City of 

Clare hereby approves and adopts its By-Laws as reviewed at its first scheduled public meeting of the 

new year, said meeting conducted on the twelfth day of January, 2022.   

 

ALL RESOLUTIONS AND PARTS OF RESOLUTIONS INSOFAR AS THEY CONFLICT 

WITH THE PROVISIONS OF THIS RESOLUTION BE AND THE SAME ARE HEREBY 

RESCINDED. 

 

The Resolution was introduced by Commissioner _____ and supported by Commissioner _____. 

The Resolution declared adopted by the following roll call vote: 

 

YEAS:    

 

NAYS:    

        

ABSENT:    

 

Resolution approved for adoption on this 12th day of January, 2022. 

 

 

___________________________________ 

Planning Commission Chair 
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AGENDA REPORT 
 

 

To:  Planning Commission  

From:  Jeremy Howard, City Manager 

Date:  January 6, 2022 

RE:  Selection of 2022 Planning Commission Chairperson 

 

For the Agenda of January 12, 2022 

________________________________________________________________________ 
 

Background:   The By-Laws of the City of Clare Planning Commission (copy att’d) 

stipulate that the Planning Commission shall annually select its Chairperson at the first 

scheduled meeting of the year.  The Planning Commission is asked to take appropriate 

action to select its Chairperson for 2022.    
 

Issues & Questions Specified:  Should the Planning Commission select its 2022 

Chairperson? 
  

Alternatives: 

1. Select its 2022 Chairperson. 

2. Do not take action to select a Chairperson. 

3. Set aside the matter for further consideration and/or deliberation. 
 

Financial Impact:  N/A.       
 

Recommendations:  I recommend that the Planning Commission, by appropriate motions, 

nominate and select its 2022 Chairperson by adoption of Resolution 2022-002PC.       
  

Attachments 

1. By-Laws. 

2. Resolution 2022-002PC. 
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City of Clare, Michigan 
Planning Commission By-Laws & Rules of Procedure 

 
 

 
AUTHORITY 
 

These By-laws & Rules of Procedure are adopted by the Planning Commission of 
the City of Clare, County of Clare, Michigan (hereinafter referred to as the Planning 

Commission) pursuant to Public Act 110 of 2006, as amended, the Michigan 
Zoning Enabling Act; Public Act 33 of 2008, as amended, being the Michigan 
Planning Enabling Act; the City of Clare Zoning Ordinance; and Public Act 267 of 

1976, as amended, the Open Meetings Act. 
 
MEMBERSHIP 

 
The Planning Commission shall consist of nine voting members appointed by the 

Clare City Commission and other ad hoc, non-voting members who may be 
appointed by the Clare City Commission from time to time and for special 
purposes deemed appropriate by the City Commission.  Each of the nine voting 

members shall be representative of the general population of the City of Clare, its 
business community, and other special interest groups as determined appropriate 

by the Clare City Commission.  Appointments of voting Planning Commission 
members shall be for three-year terms without limit to the number of terms served.  
All appointments shall be at the will of the Clare City Commission and may be 

terminated with or without cause and with or without advance notice and shall be 
without monetary compensation.  Appointed Planning Commissioners may resign 
their appointments by informing the Mayor of the City of Clare in written form of 

their intentions to do so. 
 

OFFICERS & THEIR DUTIES 
 
The officers of the Planning Commission shall consist of a Chairperson, a Vice-

Chairperson, and a Secretary.  The role of Secretary shall be performed by the City 
Clerk or the City Clerk’s designated representative.  The Secretary shall be solely 

an administrative role and shall not be an appointed or voting member of the 
Planning Commission, nor shall the secretary participate in the conduct of 
Planning Commission business except as outlined in the duties described herein.  

The Chairperson and Vice-Chairperson shall be elected by a simple majority vote 
of the voting Planning Commission members at the first scheduled meeting of each 
calendar year.  Elected officers shall serve one-year terms and shall be eligible for 

reelection without limit. Vacancies in office shall be filled at the next regular 
meeting of the Planning Commission; officers elected to vacant positions shall 

serve in the respective elected positions until the next annual election. 
  



Adopted 01.12.2022 

Last Amended 2020 

Chairperson.  The Chairperson shall preside at all meetings and hearings of 
the Planning Commission in accordance with the rules approved herein.  The 

Chairperson shall execute all documents of the Planning Commission. The 
Chairperson shall also serve as the City Planning Commission’s designated 

representative and voting member of the City of Clare Zoning Board of Appeals. 
 
 Vice-Chairperson.  The Vice-Chairperson shall preside at all meetings and 

hearings of the Planning Commission in the absence of the Chairperson in 
accordance with the rules approved herein.   
 

 Secretary.  The Secretary shall be responsible for execution of documents in 
the name of the Planning Commission; the preparation of minutes of all meetings; 

keeping of pertinent public records; delivering communications, reports, and 
related items of business of the Planning Commission; issuing notices of public 
notices of public hearings; in concert with the Chairman and the Clare City 

Manager, prepare meeting agendas; and perform other administrative duties of 
the Planning Commission necessary to ensure the efficient conduct of business by 

the Planning Commission.  
 
MEETINGS 

 
 Meeting Notice.  Notice of all meetings shall be posted at Clare City Hall by 
the Secretary by December 31st of each year for the year commencing January 1st 

to December 31st.  The notice shall include the date, time, and place of scheduled 
meetings.  Any changes in the date or time of the regular meetings shall be posted 

and noticed in the same manner as originally scheduled meetings.  When a regular 
meeting date falls on or near a legal holiday, the Planning Commission shall select 
suitable alternate dates in the same month.  All meeting notices and changes shall 

be accomplished in accordance with the Open Meetings Act. 
 
 Special Meetings.  Special meetings may be called by the Chairman, the 

Clare City Manager, or any four voting members of the Planning Commission.  
Planning Commission members shall be notified of special meetings by the 

Secretary in writing, telephonically, or via email at least 24 hours in advance of 
the special meeting.  The Secretary shall make public notice of special meetings 
in accordance with the Open Meetings Act. 

 
 Quorum.  In order for the Planning Commission to conduct business or take 

any official actions, a quorum of at least five of the nine appointed voting members 
of the Commission shall be present.  When a quorum is not present, no official 
action, except for the closing of the meeting, shall take place.  The members of the 

Planning Commission may discuss matters of interest when a quorum is not 
present, but they shall take no action until the next regular or special meeting.  
All public hearings without a quorum shall be scheduled for the next regular or 

special meeting and no additional public notice is required provided the date, time, 
and place is announced at the non-quorum meeting. 
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 Meeting Attendance.  If a Planning Commissioner shall miss three  
consecutive  meetings or 30% or more of regular scheduled meetings in any 

calendar year, his/her office shall be considered vacant unless the Planning 
Commission shall formally excuse such absence in advance and a record of said 

excusal is annotated in the official proceedings of the Planning Commission. 
 
 Conduct of Meetings.  All meetings shall be chaired and controlled by the 

Chairperson or Vice-Chairperson.  In absence of the Chairperson and the Vice-
Chairperson, the Secretary shall call the meeting to order and, subsequent to the 
Pledge of Allegiance and Roll Call, shall call for a motion for designate a voting 

Planning Commissioner to chair the meeting.  Upon majority vote of the Seated 
Planning Commissioners, the Designated Planning Commissioner shall then chair 

and control the meeting.  Except where exempted by a specific procedure outlined 
within these By-laws, the conduct of all meetings and rules of procedure shall be 
in accordance with Robert’s Rules of Order, Newly Revised Edition.   

 
Public Hearings.  Hearings shall be scheduled and due notice given in 

accordance with the provisions of the Acts and Ordinances cited within these By-
Laws.  Public hearings shall be run in an orderly and timely fashion.  Prior to the 
conduct of any scheduled public hearing, the Chairperson shall read the public 

hearing announcement as published in the newspaper and then call for a motion 
and a support of a motion for opening of the public hearing; any voting member 

of the Planning Commission may make said motions.  All persons desiring to speak 
or be heard at the Public Hearing shall first be recognized by the Chairperson and 
then announce their name and address for the record and shall be provided the 

opportunity to present written comments for the record.  Persons speaking without 
being recognized shall be considered out of order.  Speakers shall address all 
comments and questions to the members of the Planning Commission and not 

engage in discussion with other members of the public present at the meeting.  
Unless waived by the Planning Commission, each speaker shall be provided not 

more than five minutes to speak and shall be provided one opportunity of not more 
than two minutes to rebut comments made by a subsequent speaker.  A group of 
people may designate one person to act as their spokesman and designate the 

speaker accordingly; the designated group speaker is similarly limited to five 
minutes of comment and one rebuttal opportunity of two minutes.  Everyone 
present at the public hearing shall be allowed a first opportunity to speak before 

rebuttal comments shall be accepted.  Normal civil discourse and decorum is 
expected by all present at the public hearing.  Applause, shouting, outbursts, 

demonstrations, name-calling, and other provocative speech or behavior may 
result in removal from the hearing or an adjournment.  When all public comments 
have been stated, the Chairman shall close the hearing by call for a motion and a 

supporting motion to do so. 
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MOTIONS.     
 

No item of business listed on an agenda or amended agenda of the Planning 
Commission shall be formally decided or acted upon except by appropriate motion, 

support of motion(s), discussion (if applicable), and vote as outlined in the 
procedures for motions and votes in Roberts Rules of Order, Newly Revised Edition. 
 

VOTING.    
 

All business of the Planning Commission shall be decided by majority vote of the 
quorum present at scheduled or public meetings of the Commission.    
 

CONFLICT OF INTEREST.    
 
Should any member of the Planning Commission have any indication that there 

may be a conflict of interest for the member, the following shall apply: 
  

∙ If possible, prior to the meeting, the member should contact the City 
Clerk, the Chairman, or the Vice Chairman of the Planning 
Commission and so indicate such so that the agenda may be properly 

created. 
  

∙ If that is not practical, then when a matter is called at a public 
meeting or a public hearing, before the matter is heard, the member 
shall bring the potential conflict of interest to the attention of the 

Chairman. 
 
The object of this provision is to sustain the highest standards of conduct for the 

Planning Commission. 
 

ANNUAL REVIEW OF BY-LAWS.   
 
It has been determined by the Clare City Planning Commission that an annual 

review of its By-Laws shall be conducted as its first order of business at its first-
scheduled public meeting of each new year and any changes shall be made thereto 
at said meeting.   
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City of Clare, Michigan 
Planning Commission By-Laws & Rules of Procedure 

 
 

 
AUTHORITY 
 

These By-laws & Rules of Procedure are adopted by the Planning Commission of 
the City of Clare, County of Clare, Michigan (hereinafter referred to as the Planning 

Commission) pursuant to Public Act 110 of 2006, as amended, the Michigan 
Zoning Enabling Act; Public Act 33 of 2008, as amended, being the Michigan 
Planning Enabling Act; the City of Clare Zoning Ordinance; and Public Act 267 of 

1976, as amended, the Open Meetings Act. 
 
MEMBERSHIP 

 
The Planning Commission shall consist of nine voting members appointed by the 

Clare City Commission and other ad hoc, non-voting members who may be 
appointed by the Clare City Commission from time to time and for special 
purposes deemed appropriate by the City Commission.  Each of the nine voting 

members shall be representative of the general population of the City of Clare, its 
business community, and other special interest groups as determined appropriate 

by the Clare City Commission.  Appointments of voting Planning Commission 
members shall be for three-year terms without limit to the number of terms served.  
All appointments shall be at the will of the Clare City Commission and may be 

terminated with or without cause and with or without advance notice and shall be 
without monetary compensation.  Appointed Planning Commissioners may resign 
their appointments by informing the Mayor of the City of Clare in written form of 

their intentions to do so. 
 

OFFICERS & THEIR DUTIES 
 
The officers of the Planning Commission shall consist of a Chairperson, a Vice-

Chairperson, and a Secretary.  The role of Secretary shall be performed by the City 
Clerk or the City Clerk’s designated representative.  The Secretary shall be solely 

an administrative role and shall not be an appointed or voting member of the 
Planning Commission, nor shall the secretary participate in the conduct of 
Planning Commission business except as outlined in the duties described herein.  

The Chairperson and Vice-Chairperson shall be elected by a simple majority vote 
of the voting Planning Commission members at the first scheduled meeting of each 
calendar year.  Elected officers shall serve one-year terms and shall be eligible for 

reelection without limit. Vacancies in office shall be filled at the next regular 
meeting of the Planning Commission; officers elected to vacant positions shall 

serve in the respective elected positions until the next annual election. 
  



Adopted 01.12.2022 

Last Amended 2020 

Chairperson.  The Chairperson shall preside at all meetings and hearings of 
the Planning Commission in accordance with the rules approved herein.  The 

Chairperson shall execute all documents of the Planning Commission. The 
Chairperson shall also serve as the City Planning Commission’s designated 

representative and voting member of the City of Clare Zoning Board of Appeals. 
 
 Vice-Chairperson.  The Vice-Chairperson shall preside at all meetings and 

hearings of the Planning Commission in the absence of the Chairperson in 
accordance with the rules approved herein.   
 

 Secretary.  The Secretary shall be responsible for execution of documents in 
the name of the Planning Commission; the preparation of minutes of all meetings; 

keeping of pertinent public records; delivering communications, reports, and 
related items of business of the Planning Commission; issuing notices of public 
notices of public hearings; in concert with the Chairman and the Clare City 

Manager, prepare meeting agendas; and perform other administrative duties of 
the Planning Commission necessary to ensure the efficient conduct of business by 

the Planning Commission.  
 
MEETINGS 

 
 Meeting Notice.  Notice of all meetings shall be posted at Clare City Hall by 
the Secretary by December 31st of each year for the year commencing January 1st 

to December 31st.  The notice shall include the date, time, and place of scheduled 
meetings.  Any changes in the date or time of the regular meetings shall be posted 

and noticed in the same manner as originally scheduled meetings.  When a regular 
meeting date falls on or near a legal holiday, the Planning Commission shall select 
suitable alternate dates in the same month.  All meeting notices and changes shall 

be accomplished in accordance with the Open Meetings Act. 
 
 Special Meetings.  Special meetings may be called by the Chairman, the 

Clare City Manager, or any four voting members of the Planning Commission.  
Planning Commission members shall be notified of special meetings by the 

Secretary in writing, telephonically, or via email at least 24 hours in advance of 
the special meeting.  The Secretary shall make public notice of special meetings 
in accordance with the Open Meetings Act. 

 
 Quorum.  In order for the Planning Commission to conduct business or take 

any official actions, a quorum of at least five of the nine appointed voting members 
of the Commission shall be present.  When a quorum is not present, no official 
action, except for the closing of the meeting, shall take place.  The members of the 

Planning Commission may discuss matters of interest when a quorum is not 
present, but they shall take no action until the next regular or special meeting.  
All public hearings without a quorum shall be scheduled for the next regular or 

special meeting and no additional public notice is required provided the date, time, 
and place is announced at the non-quorum meeting. 
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 Meeting Attendance.  If a Planning Commissioner shall miss three  
consecutive  meetings or 30% or more of regular scheduled meetings in any 

calendar year, his/her office shall be considered vacant unless the Planning 
Commission shall formally excuse such absence in advance and a record of said 

excusal is annotated in the official proceedings of the Planning Commission. 
 
 Conduct of Meetings.  All meetings shall be chaired and controlled by the 

Chairperson or Vice-Chairperson.  In absence of the Chairperson and the Vice-
Chairperson, the Secretary shall call the meeting to order and, subsequent to the 
Pledge of Allegiance and Roll Call, shall call for a motion for designate a voting 

Planning Commissioner to chair the meeting.  Upon majority vote of the Seated 
Planning Commissioners, the Designated Planning Commissioner shall then chair 

and control the meeting.  Except where exempted by a specific procedure outlined 
within these By-laws, the conduct of all meetings and rules of procedure shall be 
in accordance with Robert’s Rules of Order, Newly Revised Edition.   

 
Public Hearings.  Hearings shall be scheduled and due notice given in 

accordance with the provisions of the Acts and Ordinances cited within these By-
Laws.  Public hearings shall be run in an orderly and timely fashion.  Prior to the 
conduct of any scheduled public hearing, the Chairperson shall read the public 

hearing announcement as published in the newspaper and then call for a motion 
and a support of a motion for opening of the public hearing; any voting member 

of the Planning Commission may make said motions.  All persons desiring to speak 
or be heard at the Public Hearing shall first be recognized by the Chairperson and 
then announce their name and address for the record and shall be provided the 

opportunity to present written comments for the record.  Persons speaking without 
being recognized shall be considered out of order.  Speakers shall address all 
comments and questions to the members of the Planning Commission and not 

engage in discussion with other members of the public present at the meeting.  
Unless waived by the Planning Commission, each speaker shall be provided not 

more than five minutes to speak and shall be provided one opportunity of not more 
than two minutes to rebut comments made by a subsequent speaker.  A group of 
people may designate one person to act as their spokesman and designate the 

speaker accordingly; the designated group speaker is similarly limited to five 
minutes of comment and one rebuttal opportunity of two minutes.  Everyone 
present at the public hearing shall be allowed a first opportunity to speak before 

rebuttal comments shall be accepted.  Normal civil discourse and decorum is 
expected by all present at the public hearing.  Applause, shouting, outbursts, 

demonstrations, name-calling, and other provocative speech or behavior may 
result in removal from the hearing or an adjournment.  When all public comments 
have been stated, the Chairman shall close the hearing by call for a motion and a 

supporting motion to do so. 
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MOTIONS.     
 

No item of business listed on an agenda or amended agenda of the Planning 
Commission shall be formally decided or acted upon except by appropriate motion, 

support of motion(s), discussion (if applicable), and vote as outlined in the 
procedures for motions and votes in Roberts Rules of Order, Newly Revised Edition. 
 

VOTING.    
 

All business of the Planning Commission shall be decided by majority vote of the 
quorum present at scheduled or public meetings of the Commission.    
 

CONFLICT OF INTEREST.    
 
Should any member of the Planning Commission have any indication that there 

may be a conflict of interest for the member, the following shall apply: 
  

∙ If possible, prior to the meeting, the member should contact the City 
Clerk, the Chairman, or the Vice Chairman of the Planning 
Commission and so indicate such so that the agenda may be properly 

created. 
  

∙ If that is not practical, then when a matter is called at a public 
meeting or a public hearing, before the matter is heard, the member 
shall bring the potential conflict of interest to the attention of the 

Chairman. 
 
The object of this provision is to sustain the highest standards of conduct for the 

Planning Commission. 
 

ANNUAL REVIEW OF BY-LAWS.   
 
It has been determined by the Clare City Planning Commission that an annual 

review of its By-Laws shall be conducted as its first order of business at its first-
scheduled public meeting of each new year and any changes shall be made thereto 
at said meeting.   
 

 



 

RESOLUTION  2022-002PC 

 

A RESOLUTION OF THE CLARE CITY PLANNING COMMISSION SELECTING A NEW 

CHAIRPERSON. 

 

WHEREAS, the adopted by-laws of the Planning Commission stipulate that the Commission 

shall have and select its own Chairperson at its first scheduled meeting annually; and  

 

 WHEREAS, the Planning Commission, at its first scheduled public meeting of 2022 (said 

meeting held on January 12, 2022) duly nominated and properly selected a Chairperson.   

 

 NOW THEREFORE BE IT RESOLVED THAT the City Planning Commission of City of 

Clare hereby selected Commissioner _____ to serve all appointed and designated duties as the 

Chairperson of the City of Clare Planning Commission, said position being effective this date and 

continuing until such time the Planning Commission selects a new Chairperson.   

 

ALL RESOLUTIONS AND PARTS OF RESOLUTIONS INSOFAR AS THEY CONFLICT 

WITH THE PROVISIONS OF THIS RESOLUTION BE AND THE SAME ARE HEREBY 

RESCINDED. 

 

The Resolution was introduced by Commissioner _____ and supported by Commissioner _____. 

The Resolution declared adopted by the following roll call vote: 

 

YEAS:    

 

NAYS:    

        

ABSENT:    

 

Resolution approved for adoption on this 12th day of January, 2022. 

 

 

___________________________________ 

Planning Commission Chair 
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AGENDA REPORT 
 

To:  Planning Commission  

From:  Jeremy Howard, City Manager 

Date:  January 6, 2022 

RE:  Selection of 2022 Planning Commission Vice Chairperson 

 

For the Agenda of January 12, 2022 

________________________________________________________________________ 
 

Background:   The By-Laws of the City of Clare Planning Commission (copy att’d) stipulate 

that the Planning Commission shall annually select its Vice Chairperson at the first scheduled 

meeting of the year.  The Planning Commission is asked to take appropriate action to select its 

Vice Chairperson for 2022.    
 

Issues & Questions Specified:  Should the Planning Commission select its 2022 Vice 

Chairperson? 
  

Alternatives: 

1. Select its 2022 Vice Chairperson. 

2. Do not take action to select a Vice Chairperson. 

3. Set aside the matter for further consideration and/or deliberation. 
 

Financial Impact:  N/A.       
 

Recommendations:  I recommend that the Planning Commission, by appropriate motions, 

nominate and select its 2022 Vice Chairperson by adoption of Resolution 2022-003PC.       
  

Attachments 

1. By-Laws. 

2. Resolution 2022-003PC. 
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City of Clare, Michigan 
Planning Commission By-Laws & Rules of Procedure 

 
 

 
AUTHORITY 
 

These By-laws & Rules of Procedure are adopted by the Planning Commission of 
the City of Clare, County of Clare, Michigan (hereinafter referred to as the Planning 

Commission) pursuant to Public Act 110 of 2006, as amended, the Michigan 
Zoning Enabling Act; Public Act 33 of 2008, as amended, being the Michigan 
Planning Enabling Act; the City of Clare Zoning Ordinance; and Public Act 267 of 

1976, as amended, the Open Meetings Act. 
 
MEMBERSHIP 

 
The Planning Commission shall consist of nine voting members appointed by the 

Clare City Commission and other ad hoc, non-voting members who may be 
appointed by the Clare City Commission from time to time and for special 
purposes deemed appropriate by the City Commission.  Each of the nine voting 

members shall be representative of the general population of the City of Clare, its 
business community, and other special interest groups as determined appropriate 

by the Clare City Commission.  Appointments of voting Planning Commission 
members shall be for three-year terms without limit to the number of terms served.  
All appointments shall be at the will of the Clare City Commission and may be 

terminated with or without cause and with or without advance notice and shall be 
without monetary compensation.  Appointed Planning Commissioners may resign 
their appointments by informing the Mayor of the City of Clare in written form of 

their intentions to do so. 
 

OFFICERS & THEIR DUTIES 
 
The officers of the Planning Commission shall consist of a Chairperson, a Vice-

Chairperson, and a Secretary.  The role of Secretary shall be performed by the City 
Clerk or the City Clerk’s designated representative.  The Secretary shall be solely 

an administrative role and shall not be an appointed or voting member of the 
Planning Commission, nor shall the secretary participate in the conduct of 
Planning Commission business except as outlined in the duties described herein.  

The Chairperson and Vice-Chairperson shall be elected by a simple majority vote 
of the voting Planning Commission members at the first scheduled meeting of each 
calendar year.  Elected officers shall serve one-year terms and shall be eligible for 

reelection without limit. Vacancies in office shall be filled at the next regular 
meeting of the Planning Commission; officers elected to vacant positions shall 

serve in the respective elected positions until the next annual election. 
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Chairperson.  The Chairperson shall preside at all meetings and hearings of 
the Planning Commission in accordance with the rules approved herein.  The 

Chairperson shall execute all documents of the Planning Commission. The 
Chairperson shall also serve as the City Planning Commission’s designated 

representative and voting member of the City of Clare Zoning Board of Appeals. 
 
 Vice-Chairperson.  The Vice-Chairperson shall preside at all meetings and 

hearings of the Planning Commission in the absence of the Chairperson in 
accordance with the rules approved herein.   
 

 Secretary.  The Secretary shall be responsible for execution of documents in 
the name of the Planning Commission; the preparation of minutes of all meetings; 

keeping of pertinent public records; delivering communications, reports, and 
related items of business of the Planning Commission; issuing notices of public 
notices of public hearings; in concert with the Chairman and the Clare City 

Manager, prepare meeting agendas; and perform other administrative duties of 
the Planning Commission necessary to ensure the efficient conduct of business by 

the Planning Commission.  
 
MEETINGS 

 
 Meeting Notice.  Notice of all meetings shall be posted at Clare City Hall by 
the Secretary by December 31st of each year for the year commencing January 1st 

to December 31st.  The notice shall include the date, time, and place of scheduled 
meetings.  Any changes in the date or time of the regular meetings shall be posted 

and noticed in the same manner as originally scheduled meetings.  When a regular 
meeting date falls on or near a legal holiday, the Planning Commission shall select 
suitable alternate dates in the same month.  All meeting notices and changes shall 

be accomplished in accordance with the Open Meetings Act. 
 
 Special Meetings.  Special meetings may be called by the Chairman, the 

Clare City Manager, or any four voting members of the Planning Commission.  
Planning Commission members shall be notified of special meetings by the 

Secretary in writing, telephonically, or via email at least 24 hours in advance of 
the special meeting.  The Secretary shall make public notice of special meetings 
in accordance with the Open Meetings Act. 

 
 Quorum.  In order for the Planning Commission to conduct business or take 

any official actions, a quorum of at least five of the nine appointed voting members 
of the Commission shall be present.  When a quorum is not present, no official 
action, except for the closing of the meeting, shall take place.  The members of the 

Planning Commission may discuss matters of interest when a quorum is not 
present, but they shall take no action until the next regular or special meeting.  
All public hearings without a quorum shall be scheduled for the next regular or 

special meeting and no additional public notice is required provided the date, time, 
and place is announced at the non-quorum meeting. 
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 Meeting Attendance.  If a Planning Commissioner shall miss three  
consecutive  meetings or 30% or more of regular scheduled meetings in any 

calendar year, his/her office shall be considered vacant unless the Planning 
Commission shall formally excuse such absence in advance and a record of said 

excusal is annotated in the official proceedings of the Planning Commission. 
 
 Conduct of Meetings.  All meetings shall be chaired and controlled by the 

Chairperson or Vice-Chairperson.  In absence of the Chairperson and the Vice-
Chairperson, the Secretary shall call the meeting to order and, subsequent to the 
Pledge of Allegiance and Roll Call, shall call for a motion for designate a voting 

Planning Commissioner to chair the meeting.  Upon majority vote of the Seated 
Planning Commissioners, the Designated Planning Commissioner shall then chair 

and control the meeting.  Except where exempted by a specific procedure outlined 
within these By-laws, the conduct of all meetings and rules of procedure shall be 
in accordance with Robert’s Rules of Order, Newly Revised Edition.   

 
Public Hearings.  Hearings shall be scheduled and due notice given in 

accordance with the provisions of the Acts and Ordinances cited within these By-
Laws.  Public hearings shall be run in an orderly and timely fashion.  Prior to the 
conduct of any scheduled public hearing, the Chairperson shall read the public 

hearing announcement as published in the newspaper and then call for a motion 
and a support of a motion for opening of the public hearing; any voting member 

of the Planning Commission may make said motions.  All persons desiring to speak 
or be heard at the Public Hearing shall first be recognized by the Chairperson and 
then announce their name and address for the record and shall be provided the 

opportunity to present written comments for the record.  Persons speaking without 
being recognized shall be considered out of order.  Speakers shall address all 
comments and questions to the members of the Planning Commission and not 

engage in discussion with other members of the public present at the meeting.  
Unless waived by the Planning Commission, each speaker shall be provided not 

more than five minutes to speak and shall be provided one opportunity of not more 
than two minutes to rebut comments made by a subsequent speaker.  A group of 
people may designate one person to act as their spokesman and designate the 

speaker accordingly; the designated group speaker is similarly limited to five 
minutes of comment and one rebuttal opportunity of two minutes.  Everyone 
present at the public hearing shall be allowed a first opportunity to speak before 

rebuttal comments shall be accepted.  Normal civil discourse and decorum is 
expected by all present at the public hearing.  Applause, shouting, outbursts, 

demonstrations, name-calling, and other provocative speech or behavior may 
result in removal from the hearing or an adjournment.  When all public comments 
have been stated, the Chairman shall close the hearing by call for a motion and a 

supporting motion to do so. 
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MOTIONS.     
 

No item of business listed on an agenda or amended agenda of the Planning 
Commission shall be formally decided or acted upon except by appropriate motion, 

support of motion(s), discussion (if applicable), and vote as outlined in the 
procedures for motions and votes in Roberts Rules of Order, Newly Revised Edition. 
 

VOTING.    
 

All business of the Planning Commission shall be decided by majority vote of the 
quorum present at scheduled or public meetings of the Commission.    
 

CONFLICT OF INTEREST.    
 
Should any member of the Planning Commission have any indication that there 

may be a conflict of interest for the member, the following shall apply: 
  

∙ If possible, prior to the meeting, the member should contact the City 
Clerk, the Chairman, or the Vice Chairman of the Planning 
Commission and so indicate such so that the agenda may be properly 

created. 
  

∙ If that is not practical, then when a matter is called at a public 
meeting or a public hearing, before the matter is heard, the member 
shall bring the potential conflict of interest to the attention of the 

Chairman. 
 
The object of this provision is to sustain the highest standards of conduct for the 

Planning Commission. 
 

ANNUAL REVIEW OF BY-LAWS.   
 
It has been determined by the Clare City Planning Commission that an annual 

review of its By-Laws shall be conducted as its first order of business at its first-
scheduled public meeting of each new year and any changes shall be made thereto 
at said meeting.   
 

 



 

RESOLUTION  2022-003PC 

 

A RESOLUTION OF THE CLARE CITY PLANNING COMMISSION SELECTING A VICE 

CHAIRPERSON. 

 

WHEREAS, the adopted by-laws of the Planning Commission stipulate that the Commission 

shall have and select its own Vice Chairperson at its first scheduled meeting annually;  and  

 

 WHEREAS, the Planning Commission, at its first scheduled public meeting of 2022 (said 

meeting held on January 12, 2022) duly nominated and properly selected a Vice Chairperson.   

 

 NOW THEREFORE BE IT RESOLVED THAT the City Planning Commission of City of 

Clare hereby selected Commissioner _____ to serve all appointed and designated duties as the Vice 

Chairperson of the City of Clare Planning Commission, said position being effective this date and 

continuing until such time the Planning Commission selects a new Vice Chairperson.   

 

ALL RESOLUTIONS AND PARTS OF RESOLUTIONS INSOFAR AS THEY CONFLICT 

WITH THE PROVISIONS OF THIS RESOLUTION BE AND THE SAME ARE HEREBY 

RESCINDED. 

 

The Resolution was introduced by Commissioner _____ and supported by Commissioner _____. 

The Resolution declared adopted by the following roll call vote: 

 

YEAS:    

 

NAYS:    

        

ABSENT:    

 

Resolution approved for adoption on this 12th day of January, 2022. 

 

 

___________________________________ 

Planning Commission Chair  
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AGENDA REPORT 
 

To:  Planning Commission  

From:  Jeremy Howard, City Manager 

Date:  January 6, 2022 

RE:  Approve 2021 Annual Report 

 

For the Agenda of January 12, 2022 

____________________________________________________________________________ 
 

Background:   The By-Laws of the City of Clare Planning Commission (copy att’d) stipulate 

that the Planning Commission shall annually prepare and submit to the Clare City Commission 

an annual report.  A draft report was provided to the Planning Commission for review and 

comment; no recommended changes have been received from the Planning Commission; 

consequently, the Commission is asked to approve the Report to allow it to be formally 

submitted to the Clare City Commission for review, consideration, and discussion.    
 

Issues & Questions Specified:  Should the Planning Commission approve its Annual Report? 
  

Alternatives: 

1. Approve the Annual Report. 

2. Approve the Annual Report with changes, amendments, or modifications. 

3. Do not approve the Annual Report. 

4. Set aside the matter for further consideration and/or deliberation. 
 

Financial Impact:  N/A.       
 

Recommendations:  I recommend that the Planning Commission approve the 2021 Annual 

Report by adoption of Resolution 2022-004PC.       
  

Attachments 

1. 2021 Annual Report & List of Planning Commissioners. 

2. Resolution 2022-004PC. 
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Annual Report  

  City of Clare Planning Commission 

Encompassing the Period January to December 2021 

 

Purpose.  The Michigan Planning Act of 2008 mandates the submittal of an annual report of the 

municipal planning commission to the legislative body of the municipality regarding the operations and 

status of planning activities, to include recommendations to the legislative body related to municipal 

planning and development. 

 

Period of Report.  This report is inclusive of actions of the City of Clare Planning Commission during 

the period January 1, 2021 to December 31, 2021. 

 

General.  The City of Clare Planning Commission consists of nine members appointed by the Mayor 

of the City of Clare with the approval of the majority of the Clare City Commission.  Six of the nine 

members are required to be qualified electors of the City; the other three members are not required to 

be qualified electors.  The current composition of the Clare Planning Commission is eight qualified 

electors of the City and one non-resident Clare business owner; the current slate of commissioners is 

attached to this report.  The Planning Commission elects its own chairperson annually; the current chair 

being Commissioner Jason Lowe.   The Planning Commission Chair concurrently serves as a 

representative on the Clare Zoning Board of Appeals.  Commissioner Nick Wyman serves in the 

position of vice chair.  The commission is scheduled to meet once monthly on the second Wednesday 

of the month at 6:30 p.m. at Clare City Hall.  Special meetings may be called by the commission 

chairperson, the city manager, or the city clerk.  All meetings are required to be open to the public.  The 

City of Clare Planning Commission met on twelve (12) occasions during the period of this report.  The 

City Commission and Planning Commission will conduct the required annual combined meeting in the 

beginning of 2022 to review the Planning Commission’s 2021 Annual Report to the City Commission 

and discuss other topics of mutual interest.   

 

Primary Accomplishments and Activities.   

 

a. Ordinance Amendments.  The City Planning Commission considered and made recommendations 

regarding six (6) ordinance changes.     

 

1. Ordinance 2021-001 - Zoning, Chapter 52 - Signs.  Provided language to Regulate signs and 

to minimize outdoor advertising within the city so as to protect public safety, health and 

welfare; minimize abundance and size of signs to reduce visual clutter, motorist distraction, 

and loss of sight distance; promote public convenience; preserve property values; support and 

complement land use objectives as set forth in the city master plan and this chapter; and 

enhance the aesthetic appearance and quality of life within the city. 

 

2. Ordinance 2021-002 - Chapter 52 – Rezoning Commercial (C-2) to Industrial (I).  Rezoned a 

6-acre parcel into two lots on the corner of Consumers Energy Parkway and Rebak Way from 

Commercial (C-2) to Industrial (I) for the future construction of two spec buildings. 
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3. Ordinance 2021-003 - Chapter 52 – Rezoning Commercial (C-2) to Industrial (I).   Rezoned 

Lot 9 of 211 East Second Street from Industrial (I) to Residential (R2) to match Lot 10 of that 

same parcel and that of the surrounding properties. 

 

4. Ordinance 2021-004 – Repeal a section in Chapter 52 and restate a part of Chapter 42 – Small 

Wireless Communications Facilities Deployment - Small Cells.  Provided language for the 

regulation of small cell wireless infrastructure in the City of Clare, and the activities of wireless 

infrastructure providers and wireless services providers regarding the siting of certain wireless 

facilities.     

 

5. Ordinance 2021-005 - Chapter 52 – Lighting Standards.  Provided language to change the 

wording in our current code to call for the use of LED lights instead of the older style Metal 

Halide lights.   

 

6. Ordinance 2021-006 - Chapter 10 and 52 – Tiny Homes.  Provided language for the allowance 

and regulation of the placement of Tiny Homes in the City of Clare. 

 

b. Site Plans, Façade Changes, & Special Use Permits.  The Planning Commission approved 

fourteen (14) site plans (increase of 6 from 2020), one (1) Façade Improvement Plan, and seven 

(7) Special Use Permits (increase of 2 from 2020). 

 

1. Site Plan and Special Use Permits – Annual Renewal of Medical Marijuana Facility Licenses 

– 535, 545, 555 Industrial Drive – Vault MI, LLC.  Approved the annual renewal of the 

previously approved Special Use Permits and Site Plans for Medical Marijuana Facilities. 

 

2. Site Plan and Special Use Permit – Recreational Marijuana Facility License – 555 Industrial 

Drive – Vault MI, LLC.  Approved Site Plan and Special Use Permit and for Recreational 

Marijuana Grow Facility. 

 

3. Site Plan and Special Use Permit – Recreational Marijuana Facility License – 380 Industrial 

Drive – Total Holistic Cultivation, LLC.  Approved Site Plan and Special Use Permit and for 

Recreational Marijuana Grow. 

 

4. Site Plan – Clare Norther Group – Corner of Consumers Energy Parkway and Rebak Way.  

Approved a site plan for a 6-acre parcel being divided into two lots and rezoned from 

Commercial (C-2) to Industrial (I) for the future construction of two 60,000 square foot spec 

buildings. 

 

5. Façade Improvement – Dr. Scott & Dr. Trommater Optometry Office – 605 North McEwan.  

Approved proposed façade improvements to significantly improve the exterior of the existing 

optometry office at 605 North McEwan and the building now matches the surrounding 

properties. 

 

6. Site Plan and Special Use Permit – Recreational Marijuana Facility License – 545 Industrial 

Drive – Vault MI, LLC.  Approved Site Plan and Special Use Permit and for Recreational 

Marijuana Grow Facility. 
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7. Site Plan – Peterbilt-JX Enterprise – 9989 Rebak Way.  Approved a site plan for a 6-acre 

parcel for a 29,000 square foot Peterbilt Sales and Service Center to be built. 

 

8. Site Plan – Fred and Lori Nehring-Superior Title Company – 11210 North Mission Road.  

Approved a site plan for a parking lot expansion and addition of a pedestal sign. 

 

9. Site Plan and Special Use Permit – Brenda Davis-Group Day Care Facility – 1203 Park 

Street.   Approved the operation of a group day care facility for no more than 12 children at 

the residence located at 1203 Park Street. 

 

10. Site Plan – Bolle Contracting-Mark Bolle – Clare Municipal Airport.  The Planning 

Commission approved a site plan application from Bolle Contracting (Mr. Mark Bolle) to 

construct a new 4,800 square foot airplane hangar at the Clare Municipal Airport on Lot 106 

& West ½ of Lot 104.   

 

11. Site Plan – J&J 327-Jay Hoffman – Clare Municipal Airport.  The Planning Commission 

approved a site plan application from J&J 327 (Mr. Jay Hoffman) to construct a new 3,600 

square foot airplane hangar at the Clare Municipal Airport on Lot 202.   

 

12. Site Plan – Amy Shindorf and Gordon Risbridger – 504 Riverside Drive.  The Planning 

Commission approved a site plan application from Amy Shindorf and Gordon Risbridger for 

the placement of a Tiny House at 504 Riverside Drive.  This site plan review by the Planning 

Commission was added to the Tiny Home ordinance when it was passed earlier in the year. 

 

13. Site Plan – Doherty Hotel – 604 North McEwan.  The Planning Commission approved a site 

plan application from the Doherty Hotel to build an open sided pavilion over their outdoor 

patio at 604 North McEwan to replace the temporary tent that had been in place.   

 

14. Site Plan and Special Use Permits –Medical Marijuana Facility Licenses – 690 Industrial 

Drive – FCI, LLC.  Approved the site plan and special use permits of the previously approved 

Medical Marijuana Facilities for FCI, LLC to open a Medical Marijuana Provisioning Center, 

Medical Marijuana Processing Facility, and two Medical Marijuana Class C Grow Facility. 

 

15. Site Plan and Special Use Permits – Verizon Wireless – 202 West Fifth Street.  The Planning 

Commission approved a Site Plan Application and Special Use Permit from the Verizon 

Wireless to allow the construction of a 130-foot cell tower at 202 West Fifth Street (City Hall 

Parking Lot).     

 

c. Review of Proposed Capital Projects.   The Planning Act requires that the planning commission 

review all public capital projects recommended for construction or implementation within the 

City’s geographical boundaries.  The planning commission conducted a preliminary review of all 

proposed capital projects for the City’s 2021/2022 fiscal year prior to submittal to the City 

Commission in conjunction with the City’s budget approval process and determined that the 

projects appear to support the goals and objectives outlined in the Comprehensive Master Plan of 

the City.   
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d. Master Plan Process.  The City entered into a contract with McKenna Associates to conduct the 

Review/Update of the Comprehensive Master Plan.  It is a five-year plan and ended at the end of 

2021.  The Planning Commission has already met with the consultant and begun the discussions 

for the review and updating of the plan for the next 5 years.  This process will last for 6-8 months 

and will be complete during 2022.    

 

Budgetary Considerations.  The current professional development budget allocated for the continued 

education of the Planning Commission members has and continues to be adequate.  The City’s funding 

for public capital projects appears adequate.        

 

Recommendations.  See Other Comments below.   

 

Other Comments. The Clare City Commission and the City’s Planning Commission are tentatively 

scheduled to conduct an annual joint meeting in conjunction with the City’s scheduled meeting in early 

2022 to discuss items of mutual importance and to review general philosophy, vision, and objectives 

for the City.  The Planning Commission continues to view this annual meeting of significant importance 

and strongly recommends that these annual meetings continue.  As in years past, the Planning 

Commission again suggests continuing discussions related to a Rental Ordinance, though this has 

become a much tougher discussion with the recent action in the Legislature to allow for short term 

rentals.  The Planning Commission also recommends the review of items related to the odor issues with 

Marijuana facilities in the south industrial park and also a review of the sign ordinance in conjunction 

with the recent ZBA variance given for sign height on the North end of Clare (currently waiting until 

the Peterbilt sign is installed to have a better perspective of what it will look like).  The review and 

update of the Master Plan is also a very large project that the Planning Commission will be working on 

in 2022 and will require the input and coordination with the City Commission and the community at 

large.    

 

Attachment.  Planning Commission Member Slate. 

 

Respectfully Submitted, 

 

 

 

 

Jason Lowe 

Chairperson, City of Clare Planning Commission 

 

January 12, 2022 
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RESOLUTION  2022-004PC 

 

A RESOLUTION OF THE CLARE CITY PLANNING COMMISSION APPROVING 

ITS ANNUAL REPORT TO THE CLARE CITY COMMISSION. 

 

WHEREAS, the Michigan Planning Act of 2008 mandates the submittal of an annual 

report of the municipal planning commission to the legislative body of the municipality 

regarding the operations and status of planning activities, to include recommendations to the 

legislative body related to municipal planning and development; and  

 

WHEREAS, the Planning Commission has reviewed the proposed draft of said annual 

report; and 

 

WHEREAS, the Planning Commission is satisfied that said draft report outlines the 

salient points that the Commission deems need to be shared with the Clare City Commission.    

 

 NOW THEREFORE BE IT RESOLVED THAT the City of Clare Planning 

Commission hereby approves its annual report to the Clare City Commission and directs that 

its Chairperson submit said report to the Clare City Commission.   

 

ALL RESOLUTIONS AND PARTS OF RESOLUTIONS INSOFAR AS THEY 

CONFLICT WITH THE PROVISIONS OF THIS RESOLUTION BE AND THE 

SAME ARE HEREBY RESCINDED. 

 

The Resolution was introduced by Commissioner _____ and supported by 

Commissioner _____. The Resolution declared adopted by the following roll call vote: 

 

YEAS:    

 

NAYS:    

        

ABSENT:    

 

Resolution approved for adoption on this 12th day of January, 2022. 

 

 

___________________________________ 

Planning Commission Chair 
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AGENDA REPORT 
 

To:  Planning Commission  

From:  Jeremy Howard, City Manager 

Date:  January 6, 2022 

RE:  Site Plan Application – Renosol Corporation 

 

For the Agenda of January 12, 2022 

_____________________________________________________________________________ 
 

Background:   The City has received a site plan application and supporting documents (copies 

att’d) from Renosol Corporation, a business previously located in Bay City, Michigan.  After a 

recent fire at their Bay City location, Renosol worked with the City’s Industrial Development 

Corporation to purchase the last available lot (6.5 acres) in the City’s North Industrial Park.  They 

are now proposing to construct a new 28,000 square foot building to house their polyurethane 

fabrication business.  The business is proposed to employ 70 workers.  The Planning Commission 

is asked to consider the application and render a site plan decision. 

 

Prior to formally considering the site plan proposal, the Planning Commission is required to host 

a public hearing to receive comments regarding the site plan application.  The City has published 

notice (copy att’d) of the public hearing and notified all property owners within 300’ of the 

substation.  The Planning Commission is asked to hold the requisite public hearing related to the 

site plan extension request and subsequently consider approving the site plan application. 

 

The Clare Industrial Development Corporation has reviewed the proposed site plan and 

unanimously recommended approval.  The City Staff has also completed a site plan review and 

found the proposal to meet the City’s zoning requirements. 
 

Issues & Questions Specified:  Should the Planning Commission approve the site plan 

application of Renosol Corporation? 
  

Alternatives: 

1. Approve the application.   

2. Approve the application with amendments, changes, or stipulations. 

3. Deny the application. 

4. Set aside the matter for further consideration and/or deliberation. 
 

Financial Impact:  Construction of the proposed building and business relocation to Clare will 

benefit the City through increased tax revenue and job creation.         
 

Recommendation:  I recommend that the Planning Commission approve the site plan application 

request by adoption of Resolution 2022-005PC (copy att’d).       

  

Attachments 

1. Site Plan Application & Supporting Documents. 

2. Public Notice. 

3. Resolution 2022-005PC. 



SITE PLAN APPLICATION 

 
202 West 5th Street, Clare Michigan 48617 

(989) 386-7541 phone  (989) 386-4508 fax 

                www.cityofclare.org 
 

Project Name: 

Owner’s Name: 
Address: 

City: State: Zip: 
Phone:  Mobile:  

Developer’s Name:            
Address: 

City: State: Zip: 

Phone:  Mobile:  
Engineer/Architect/Surveyor: 

Address: 
City: State: Zip: 

Phone:  Mobile:  

PLEASE PROVIDE 1 ORIGINAL BLUE-PRINT SIZE SITE PLAN THAT MEETS OR EXCEEDS THE 
REQUIREMENTS OUTLINED IN OF CHAPTER 52, SECTION 415(g) OF THE CITY ORDINANCES AS 
WELL AS 15 COPIES NO LARGER THAN LEDGER SIZE (11” X 17”) 

Site Plan Fee: $ Received on:         /         / By: 
Subject Parcel 

ARE THERE ANY OPTIONS ON THIS PROPERTY OR ANY LIENS AGAINST THE PARCEL? _______  

IF YES, PLEASE EXPLAIN:_________________________________________________________ 

 

Property Address: 

Tax ID # 

Project Type:           Multi-Family              Commercial               Industrial               Other 

BRIEF PROJECT DESCRIPTION: __________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
___________________________________________________________________ 
 

 # of Structures: Total Units: Total Offices: 

Total Square Feet: Total Parking Spaces: 

Total Employees: Recreation Facilities: 

Total Floor Area: Acreage of Parcel: 

 Renosol Corporation
691 South River Road

Bay City MI 48708

Same

Lapham Associates
116 S. Third St.

West Branch MI 48661
(989) 345-5030 (989) 312-1273

No

Consumers Energy Parkway

Industrial building for fabricating polyurethante components

1 N/A N/A

N/A
6.5 Acres

28,000
70

(989) 894-0300

  Renosol Clare Facility Develoment

051-023-400-23

75



OTHER RELATED PERTINENT INFORMATION:________________________________________ 
 

Land Use: Zoning Classification: 

Existing Structures: 

IF YOU NEED ASSISTANCE, THE FOLLOWING INFORMATION MAY BE OBTAINED FROM 
THE CITY CLERK’S OFFICE. 
Adjoining Parcel(s) (North) Tax ID Number: 
 
Land Use: Zoning Classification: 

Existing Structures: 

Adjoining Parcel(s) (South) Tax ID Number: 
 
Land Use: Zoning Classification: 

Existing Structures: 

Adjoining Parcel(s) (East) Tax ID Number:  
 
Land Use: Zoning Classification: 

Existing Structures: 

Adjoining Parcel(s) (West) Tax ID Number: 
 
Land Use: Zoning Classification: 

Existing Structures: 

Project Completion Schedule: 

Development Phases: 

I AM THE OWNER OF THE PROPERTY OR OFFICIALLY ACTING ON THE OWNER’S BEHALF. 
 
_______________________________________                 ___________________ 
Signature                                                                                     Date 

I HEREBY CERTIFY THAT THE SITE PLAN REQUEST WAS ACTED ON BY THE CLARE CITY 

PLANNING COMMISSION ON __________________________.  

THE SITE PLAN WAS      APPROVED___________                  NOT APPROVED___________  

WITH THE FOLLOWING CONDITIONS (IF ANY):_______________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 
 
_______________________________________                 ___________________ 
Certified By:                                                                                Date 
 

Industrial "I"  Industrial District
None

"I"  Industrial District

"I"  Industrial District

Vacant

Industrial

Industrial Not in City

Several Industiral Buildings

1 industrial building

Vacant

Industrial "I"  Industrial District
Several Industrial Buildings

2022
One

051-023-400-22

051-023-400-15 & 051-023-400-20

015-023-400-11

051-023-300-03

December 10, 2021



Property Description:

PARCEL B:

Part of the Southwest One-quarter of the Southeast One-quarter of Section 23, T17N-R4W, City of Clare, Clare County, State of Michigan,

described as:  Commencing at the Southwest Corner of said Section 23; thence N 89°27'03" E, along the South Section line, 1968.62 feet; thence

N 00°39'12" E, 1317.58 feet to the South One-eighth line as Monumented; thence N 89°35'44" E, along said South One-eighth line as

Monumented, 665.88 feet to a point lying N 00°41'28" E, along the North-South One-quarter line, 1315.92 feet from the South One-quarter Corner

of said Section 23; thence N 89°47'47" E, along said South One-eighth line as Monumented, 1320.09 feet to the East One-eighth line as

Monumented; thence S 00°41'26" W, along said East One-eighth line as Monumented, 471.20 feet to the TRUE PLACE OF BEGINNING OF THE

FOLLOWING DESCRIBED PARCEL OF LAND; thence continuing S 00°41'26" W, along said East One-eighth line as Monumented, 300.00 feet;

thence  S 89°51'12" W, parallel with the South Section line, 966.98 feet to the Easterly line of Consumers Energy Parkway; thence along said

Easterly line of Consumers Energy Parkway on the following two courses: 1) N 00°08'48" W, 8.99 feet, 2) 106.66 feet along a 300.00 foot Radius

Curve to the Left having a Long Chord Bearing of N 10°19'56" W, 106.10 feet; thence N 33°16'44" E, 223.52 feet; thence S 89°51'12" W, 867.00

feet back to the place of beginning. This property is subject to an easement for the installation and maintenance of public utilities within and along

the right-of-way of Consumers Energy Parkway. Containing 6.51 acres, more or less, and being subject to restrictions, reservations, easements,

rights-of-way, zoning, governmental regulations, and matters visible, if any, upon or affecting said lands.

Prepared For

Section 23, T17N-R4W., City of Clare, Clare County, Michigan

SITE ADDRESS: Consumers Energy Parkway, Clare, MI 48617
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PLAN LEGEND

= PLS SYSTEM CORNER

= OVERHEAD ELECTRIC LINE

= BURIED GAS LINE

= SANITARY SEWER

= UNDERGROUND TELEPHONE

= SANITARY MANHOLE

= FIRE HYDRANT

= LIGHT POLE
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= CONCRETE PAVING OR WALKWAY

=  SET CAPPED IRON

O
.H

.ELEC
T.

U
.G

.TE
LE

.

= RECORDED AS IN TITLE DESCRIPTION

= PREVIOUSLY DESCRIBED

= MEASURED AS
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OTHER NOTES

1. The contractor shall be responsible to review and be familiar with all portions of

these plans.  Any discrepancies between different portions of the plans shall be

brought to the attention of the Engineer and shall be resolved prior to

construction.

LIST OF ABBREVIATIONS Definitions

A.C.    Alternating Current

A.F.C. Adult Foster Care

ASPH. Asphalt Paving

ASTM      American Society of Testing Materials

AWS    American Welding Society

AWWA            American Waterworks Association

BLDG. Building

CIP Compacted in place

CL        Class

CONC. Concrete

C.Yd. or CYD        Cubic Yard

DR                  Dimension Ratio

° Degrees

EA    Each

EJ      East Jordan Iron Works

ELEV. Elevation

EX Existing

F.F. Finish Floor

G.P.M.     Gallons Per Minute

I.D.        Inside Diameter

Inv.           Invert

Lbs.  Pounds

LFT  Lineal Feet

L.S.     Lump Sum

Max.      Maximum

MDOT Michigan Department of Transportation

MH      Manhole

Mil.        Millimeter

Min.      Minimum

MUW Maximum Unit Weight at optimum moisture content

No. Number

NSF        National Sanitation Foundation

OSHA  Occupational Safety Health Administration

PSIGP Pounds per square inch gauge

PVC          Polyvinyl Chloride

R.O.W. or R/W      Right-of-Way

RAD. Radius

SDR         Standard Dimension Ratio

SYD  Square Yard

T.D.H.          Total Dynamic Head

V.L.F.        Vertical Lineal Feet

'         Minutes of angles or Feet

"      Seconds of angles or Inches

%      Percent

#       Pounds

ABBREVIATIONS

= PROPOSED LIGHT POLE
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FLOODZONE MAP

1. SOIL EROSION:  The DEVELOPER shall submit a detailed Soil Erosion and
Sedimentation Control plan and obtain an Act 451 Part 91, Soil Erosion and
Sedimentation Control permit.  This includes the payment of fees and the
providing of necessary bonds.  No earth changes or excavation shall be
started prior to the issuance of this permit.  The DEVELOPER shall protect
all existing and proposed storm sewer facilities on and adjacent to the site
during excavation and construction.  All sediment shall be contained on
site.  Any silt in county drains, storm sewer, culverts, etc. as a result of this
project, shall be removed by the DEVELOPER at the cost of the DEVELOPER.

2. FLOOD PLAIN OR WETLAND CONSTRUCTION:  The DEVELOPER shall apply
to the Michigan Department of Environment Great Lakes and Energy
(EGLE) for a permit for the alteration and/or occupation of a flood plain or
floodway, as required under PA 451.  Evidence of this permit may be
required prior to plan approval.

3. NPDES STORM WATER DISCHARGE PERMIT:  The owner of the property
shall obtain a NPDES Storm Water Discharge permit for construction
activities from EGLE as required under Public Act 451.  The notice of
coverage form shall be submitted with the Soil Erosion Control permit
application.  All EGLE fees shall accompany the Notice of Coverage.

4. ROAD COMMISSION PERMIT:  The DEVELOPER shall obtain a permit from
the Road Commission to perform work within the county Right-of-Way.  All
fees for the permit, bonds and insurances are the responsibility of the
developer.

5. MUNICIPALITY SANITARY SEWER AND WATER PERMIT:  Prior to the
issuance of a building permit by the local municipality, the developer may
be required to obtain a sanitary sewer and/or water tap-in permit from the
owning municipality.

6. STATE CONSTRUCTION PERMITS:  The water main construction permits
from the Michigan Department of Environment Great Lakes and Energy
shall be submitted to the EGLE after approval local municipality.
Construction shall not begin until these state permits are issued.

7. Utility Warning - Underground locations as shown on the plans were
obtained from utility owners, and were not field located.  A minimum of
three (3) working days prior to beginning construction, the contractor shall
notify “MISS DIG” (800-482-7171) and have all underground utilities staked
before any work may begin.  The contractor shall be responsible for the
protection and/or relocation of all utilities that may interfere with
construction.  Three (3) Working Days Before You DIG - Call MISS DIG
(1-800-482-7171).

BENCHMARKS

Benchmark #1

Top of Northwest Bolt Head on Hydrant Located Approx.

560' North of Colonville Rd. on The West Side of

Consumers Energy Parkway. Ele. 854.63 NAVD 88

Benchmark #2

1/2" iron located approximately 350' east of the road and

approximately on the north property line

Elev. 855.09 NAVD 88

Benchmark #3

1/2" iron located approximately 470' east of the road and

approximately 30' north of the south property line

Elev. 850.34 NAVD 88
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BM#3

Sanitary Manhole

Rim Elev. 857.82

South 8" PVC 851.24

Northwest 8" PVC 851.45

BM#2

Sanitary Manhole

Rim Elev. 853.705

South 8" PVC 847.19

North, Northwest 8" PVC 847.24

Sanitary Manhole

Rim Elev. 850.985

North 8" PVC 843.52

South 8" PVC 843.32

West, Northwest 8" PVC 843.44

Sanitary Manhole

Rim Elev. 860.98

15' Rear Setback
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Storm Water Detention Basin

Contains 37,544ft³

High Water Elev. 845.0

Botttom Elev. 843.0
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Proposed Conc. Retaining

Wall w/ Railing

COLONVILLE ROAD

SAN. SAN. SAN. SAN. SAN. SAN. SAN. SAN. SAN. SAN. SAN. SAN. SAN.
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590'±

Proposed 30' x 70'

Conc. Loading Dock

Proposed Dumpster Encloasure
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Site Plan Notes:

1. These plans and specifications are subject to modification during construction when conditions develop that were not apparent during
the design and preparation of these plans.  All modifications must be approved by local jurisdiction prior to construction and/or
implementation.

2. In the event of any discrepancy between any drawing and the figures written thereon, the figures shall be taken as correct.

3. Should it appear that the work to be done or any matter relative thereto is not sufficiently detailed or explained on these plans, the
contractor shall contact the engineer for such further explanations as may be necessary.

4. Before commencement of work, the contractor shall review all plans and specifications and the job site.  The contractor shall notify the
owner and the engineer of any discrepancies that may require modification to these plans or of any field conflicts.

5. Contractor agrees that in accordance with generally accepted construction practices, the contractor will be required to assume sole and
complete responsibility for job site conditions during the course of construction of the project, including safety of all persons and
property.  This requirement shall be made to apply continuously and not be limited to normal working hours.

6. Contractor shall obtain all necessary permits prior to commencing construction involving right-of-ways, and for the construction,
modification, or connection to facilities.  All workmanship, equipment and materials shall conform to local jurisdiction standards and
specifications.

7. Where soil or geologic conditions encountered in grading operations are different from those generally anticipated, or where conditions
warrant changes to the recommendations contained therein, a report of soil or geologic conditions shall be submitted along with
proposed changes for approval and shall be accompanied by an engineer's opinion as to the safety of the site from the possibility of land
slippage, settlement and seismic activity.

8. Meet all current applicable ADA requirements for parking, signage, ramps, sidewalks, and warning notification on sidewalks approaching
drives as required.
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Parking Req.:

Industrial Per Sec 52-305 (a) 5 Plus 1 For Every Employee In
Largest Working Shift, or 5 Plus 1 For Every 550 Ft² of Useable Floor Area Whichever is Greater.
28,000Ft²/550Ft²/Space = 50 Spaces + 5 Spaces = 55 Spaces Required
OR
70 Employees + 5 Spaces = 75 Spaces.

Zoning Notes:

Dev. Renosol
Zoning I Industrial District

Front Yard Setback 35'
Side Yard Setback None
Rear Yard Setback 15'
Max Building Height 35'
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ADA SIGNAGE DETAIL
SCALE: NONE

1

C-6

BITUMINOUS PAVEMENT DETAIL
SCALE: NONE

13

C-6

TYPICAL SIDEWALK DETAIL
SCALE: NONE

5

C-6

TYPICAL CONC. SIDEWALK DETAIL
SCALE: NONE

4

C-6

6" AGGREGATE - M.D.O.T. 22A DENSE

GRADED AGGREGATE COMPACTED TO NOT

LESS THAN 98% OF M.U.W.

MIN. 12" SUBBASE-M.D.O.T. GRANULAR

MATERIAL CLASS II COMPACTED TO NOT

LESS THAN 95% OF M.U.W.

EXISTING

SUBGRADE

440 LBS/SYD BIT MIX 13A

2" LEVELING COURSE

AND 2" TOP COURSE

NOTE: REMOVE ALL TOPSOIL,

ROOTS AND GRASS IN AREAS

TO BE PAVED.

APPLICABLE IN ALL ASPHALT

PARKING/DRIVE AREAS AND

APPROACHES

VARIABLE GRADE PER PLANS

MIN. 4" OF CLASS II SAND BACKFILL

COMPACTED TO 90%

NOTE: SIDEWALK SHALL BE

DIVIDED INTO UNIT AREAS OF

NOT MORE THAN 30 SQUARE

FEET AND NOT LESS THAN 16

SQUARE FEET, WITH CONTROL

PLANE JOINT PROVIDE 50' MAX.

EXPANSION JOINT SPACING.

WHERE CURB DOES NOT EDGE

WALK, DRAIN AWAY FROM

BUILDING.  EDGE SIDEWALK

WITH 1/4" RADIUS AND BROOM

FINISH SURFACE.

UNCLASSIFIED

4" CONCRETE SIDEWALK

TOPSOIL AND SEEDING OR

LANDSCAPING AS APPLICABLE

(SEE SITE PLAN)

1
6

"

6" 8"

1/4" PER FOOT

BUILDING AS APPLICABLE

(SEE SITE PLAN)

3 1/2"

1
 
1

3
/
1

6
"

1 1/4"

4 LB/FT

"U" CHANNEL

(GALVANIZED)

SIGN

NUT AND LOCK

WASHER

5/16" MACHINE SCREW

OR BOLT

1
"
 
O

.
C

.

3
/
8

"
 
H

O
L

E
S

(
3

6
 
T

Y
P

.
)

SIDEWALK OR

FINISHED GRADE

CONCRETE

6"

1
8

"

VAN

ACCESSIBLE

NOTE: ADA SIGNAGE REQUIRED FOR ALL

RESERVED PARKING AREAS.  PLACE SIGN ONE

FOOT BEHIND THE BACK OF CURB OR SIDEWALK

WHERE APPLICABLE.

1
8

"

M
I
N

.
8

0
"
 
M

I
N

.

12"

MIN.

1
8

"

M
I
N

.
8

0
"
 
M

I
N

.

12"

MIN.

12"

MIN.

1
8

"

M
I
N

.
6

0
"
 
M

I
N

.

POST MOUNTED WALL  MOUNTED

POST

POST SECTION

MOUNTING

PARTIAL ELEVATION

ELEVATIONS

1/8" TOOLED CONTROL JOINT,

SCORE 2" DEEP (TYP.)

V
A

R
I
E

S

5' MAX.

WALKS ARE TO HAVE MEDIUM BROOM

FINISH CONCRETE, SEE SPECS.

1/2" PREMOLDED EXPANSION JOINT SET

1/4" BELOW FINISHED GRADE

REDUCE THICKENED EDGE TO 10" WHERE

SIDEWALK IS FLUSH WITH PAVEMENT

1
"
 
O

.
C

.

3
/
8

"
 
H

O
L

E
S

(
3

6
 
T

Y
P

.
)

SIDEWALK OR

FINISHED GRADE

CONCRETE

6"

1
8

"

TYPICAL BOLLARD
SCALE: NONE

6

C-6

CONCRETE

FOOTING

COMPACTED FILL

1.5'

ROUND OR

SQUARE

6
"

3
'
-
0

"

1
"

5
'
-
0

"

6" STEEL PIPE FILLED WITH

CONCRETE PAINTED "CAUTION

YELLOW" OR OTHER ALLOWABLE

COLOR PERMITTED

V DITCH DETAIL
SCALE: NONE

9

C-6

TOPSOIL, SEED,

FERTILIZE & MULCH

3

1

C

L

3

1

VARIES

LIGHT POLE BASE
SCALE: NONE

7

C-6

24" DIA

GROUND ROD CLAMP

BURNDY NO. GAR-644C

5

8

"x8' COPPER WELD GROUND

ROD

NO. 8 TW GREEN GROUND

WIRE

HOME RUN C/W

HOME RUN C/W

4 NO. 5 REBARS

WELD NO. 5 TIE RODS ALL

AROUND @ 12" O.C.

3

4

" CONDUIT FOR

GROUND WIRE

3
0

"

GROUT VOID BETWEEN BASE FLANGE AND TOP OF

CONCRETE.  HAND FINISH.  PROVIDE 

3

8

"D.  WEEPHOLE

THROUGH GROUT AT BASE OF POLE.

PROJECT ANCHOR BOLTS 3" ABOVE TOP OF BASE.

PROVIDE DOUBLE NUTS FOR LEVELING UNIT (ONE

ABOVE AND ONE BELOW BASED FLANGE)

HAND HOLE - 4"x6" (NOMINAL)

POLE ID TAG

FUSE(S) IN CKT. TO BALLAST WITH BUSS TYPE "BBS"

FUSE(S) AND BUSS "TRON" HEH WATERPROOF FUSE

HOLDERS.  SIZE FUSES AS REQUIRED BY LUMINAIRE

MANUFACTURER

CONNECT GROUND TO POLE

BASE W/ BURNDY NO. GB4C

BASE COVER

1" CHAMFER

CKT # TAG

FINISH GRADE

CARSON 8"x8"x4" CURVED LID

JUNCTION BOX P/N E88C24

ANCHOR BOLTS TO BE FURNISHED BY

POLE MANUFACTURER

REINFORCED CONCRETE BASE

NOTE:

DOES NOT APPLY TO PERIMETER

WHERE BASE IS INSTALLED IN GRASS

OR OFF OF ASPHALT

FACTORY FINISHED ALUMINUM OR ELECTROSTATICALLY APPLIED POLYESTER

POWDER COATED POLE (NO SPRAY PAINTED OR SITE PAINTED POLES ARE

PERMITTED).  POLE COLOR SHALL MATCH LUMINAIRE.

PVC - SCHEDULE 40 CONDUIT (PROVIDE SCHEDULE

80 UNDER HEAVY TRAFFIC AREAS)

GALVANIZED STEEL TO PVC CONDUIT CONNECTOR

MDOT F4 CURB
SCALE: NONE

2

C-6

9
"

1
4

"

5.5"

2'

4
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/
8

"
9

"

4"

4"

#4 REBAR (2 TYP.)
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R
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"
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E
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MDOT E2 CURB
SCALE: NONE
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C-6

8"

6"

1
'
-
4

"

#4 REBAR
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TYPE M CONCRETE DRIVEWAY OPENING
SCALE: NONE

10

C-6

ALIGN DRIVEWAY RETURN TO

FIT OPENING IN CURB AND GUTTER

(SEE SECTION A-A)

1" EXPANSION JOINT

GUTTER PAN

CURB

PLANE OF

WEAKNESS JOINTS

1" EXPANSION JOINT

1

'

-

6

"

1

'

-

6

"

RADIUS AS SHOWN ON

PLANS OR AS DIRECTED BY

THE ENGINEER

FLOW LINE

GUTTER

1
"
 
M

I
N

.

C
U

R
B

H
E

I
G

H
T

REINFORCEMENT AS IN

ADJACENT CURB & GUTTER

PLAN VIEW SECTION A-A

A

A

ACCESSIBLE PARKING STALLS
SCALE: NONE

8

C-6

EDGE OF WALK AGAINST

BUILDING OR LANDSCAPE

AREA

CONC. WALK

REGULAR BROOM FINISH

1/2" EXP. JT.

WALK

6
'

5
'
 
M

I
N

.
 
x
 
5

'
 
M

I
N

.

6
'

1
:
1

2
 
M

A
X

.

S
L

O
P

E

(
T

Y
P

.
)

FLUSH WITH PARKING LOT

SURFACE

2% MAX.

SLOPE

PLAN VIEW - ADA PARKING ISOMETRIC VIEW

SIGN POST WITH ACCESSIBILITY SYMBOL

& "VAN ACCESSIBLE" SIGN MOUNTED

BELOW (VAN ACCESSIBLE SIGN NOT

REQUIRED WITH MIN. 8 FT. STRIPED

AISLE), SEE

EDGE OF WALK AGAINST

BUILDING OR LANDSCAPE

AREA

EDGE OF RAMP TO

BE FLUSH WITH

PARKING LOT

SURFACE

NATIONAL STANDARD

ACCESSIBILITY SYMBOL

PAINTED ON PAVEMENT

(AS APPLICABLE - SEE SITE

PLAN)

4" PAINTED STRIPING 1'-6"

O.C. AT 45° IN FRONT OF

RAMP

(AS APPLICABLE -

SEE SITE PLAN)

S
E

E
 
S

I
T

E
 
P

L
A

N
 
F

O
R

 
D

I
M

PAVEMENT SLOPE 2% MAX. IN

ALL DIRECTIONS

96" OR PER

LOCAL CODE

IF LARGER

96" PER

A.D.A.

96" OR PER

LOCAL CODE

IF LARGER

1

D-1

PLAN VIEW - RAMP

HEAVY BROOM FINISH:

NOTE DIRECTION

IF AGAINST LANDSCAPING

PROVIDE 6" CURB TO

MATCH WALK GRADES

EITHER SIDE OF RAMP

DUMPSTER ENCLOSURE DETAIL
SCALE: As Shown

15

C-6

1
0

'
-
0

"

12'-0"

3'-0"

7
'
-
0

"
3

'
-
0

"
1

0
'
-
0

"

1
0

'
-
0

"

15'-0"

D

U

M

P

S

T

E

R

7" THICK CONC. PAD

W/ WIRE REINF.

4" PIPE BOLLARDS - 7' IN LENGTH

4' CEMENTED BELOW GRADE

6x6 TREATED POST

SET ON OUTSIDE OF

CONC. PAD (TYP.)

GATES

GALVANIZED PIPE FRAME

W/ CYCLONE STYLE

FENCING W/ SLATES

WOVEN IN LINKS

POST AND GATES BY

MIDLAND FENCE

4" BOLLARD

6X6 TREATED

CORNER

POST

6
'
-
0

"

2x4 TREATED

STUD

TREATED

1x6 CEDAR

FENCING

WIRE

SEE EXPANDED VIEW

STAGGER 1x6s

W/ 1/2" OVERLAP

NAIL 2x4 ON

OUTSIDE

EXPANDED VIEW

Thicken edges of pad to extend to 10" Min. below finish grade.

CONCRETE

Elev. 755.0

Elev. 755.0

Elev. 755.4

Elev. 755.4

2
.
0

%

2"

3/8"x5"x5" Steel Plate

4-1/2"x4" Expansion Bolts

in Shrink Proof Epoxy

4
"

Railing Post

PIPE RAILING FINISH:

Steel Pipe shall be coated with an ultraviolet  cured

cross link acrylic coating.  Coverage shall be 100%.

This coating will serve as a primer for the final coat

applied in the field.  Color of the final coat shall be

determined by Owner.

DOCK WALL DETAIL
SCALE: 

1

2

" = 1'-0"

11

C-6

RAILING ATTACHMENT DETAIL
SCALE: NOT TO SCALE

12

C-6

V
a

r
i
a

e
s

8
'
-
0

"

1
'
-
0

"

2'-0"

Proposed Ground

6" Radius Elbow on Ends

1-1/2" Dia. 14 Ga. Pipe Rail

1-1/2" Dia. 14 Ga. Pipe Post

(Equally Spaced & 60" Max. O.C.)

Grind Smooth

Cope Ends Prior to Welding

See Attachment Detail 3

6
'

1
'
-
6

'
1

'
-
6

"

6
"

Continuous #4 18" O.C.

Vertical #5 @ 3' O.C.

4"

8"

4 Continuous # 4

Loading Dock Slab

TYPICAL CONCRETE
SIDEWALK LAYOUT

SCALE: NONE

14

C-6

1/8" TOOLED CONTROL JOINT,

SCORE 2" DEEP (TYP.)

V
A

R
I
E

S

5' MAX.

WALKS ARE TO HAVE MEDIUM BROOM

FINISH CONCRETE, SEE SPECS.

1/2" PREMOLDED EXPANSION JOINT SET

1/4" BELOW FINISHED GRADE




